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MOJOKEHHUE
o 6u6nnoTeke MBOY Jlunes «Cossesaue» Ne 131 r.o. Camapa

1. OGmue NoJIOKEHHU

1. BubIHOTeKa SB/sSeTCS CTPYKTYPHBIM ToapasaeneHueM Jluies, yHacTByoIIM
B yueOHO-BOCIIUTATENLHOM Mpoliecce B LEIX obecrieyeHusl IpaBa Yy4aCTHHUKOB
oGpa3oBaTeNbHOTO — mpoliecca Ha  GecmmaTHOe — TMONBb30BaHME OoubIUoTEUHO-
HH(POPMaIIMOHHBIMH PECYPCAMHU.

2. JlesTenbHOCTh OMOJIMOTEKH OTpaXkeHa B YCTaBe Junest. ObGecnie4eHHOCTD
6ubIMOTEKH  ydeOHBIMH, METOAMYECKMMH M  CHPAaBOYHBIMM  JIOKYyMEHTaMH
YUNTBIBAETCS [IPU JHIEH3UpoBaHuy JInies.

3. Ilenu GuGmuoreky JIuuiess cOOTHOCATCA ¢ uUelsamy JInmes: (dbopMUpOBaHHE
obmiel KymbTypbl JTHYHOCTH OOYyYaroIUXCsi Ha OCHOBE yCBOCHHMA 0053aTeJIBHOIO
MUHEMYMa COflepKaHust 00111e06pa3oBaTelbHbIX TPOrpamMM, UX afanTalksl K AKH3HH
B o0IiecTBe, CO3NMaHMe OCHOBbI UIA OCO3HAHHOTO BbIOOpa M MOCJEIYIOLIEro
0CBOEHHs  MPOGECCHOHANbHBIX  06pa3soBAaTENbHBIX  MPOTpaMM,  BOCIHTAHME
IpakIaHCTBEHHOCTH, TPYHOMo0us, yBaKeHHs K MpaBaM H cB0oOOAM UeloBEKa,
moOBK K OKpyKatomlell mpupoze, Ponune, ceMbe, YOPMHPOBAHHE 3M0POBOTO obpasza
YKU3HU.

4 BubmuoTeKa PpyKOBOLCTByeTCS B CBOGH I@ATC/BHOCTH (henepalbHLIMU
3aKOHAMH, YKa3aMH M pacropsuKeHMAMH Mpe3UIeHTa Poccuiickont deaepalluu,
[TOCTAHOBJIEHUAMHU U PaCOPSHKEHUSIMUA MPaBUTEIBCTBA Poccutickoit @enepanvv U
MCIIONHUTENBHBIX OpraHoB cybbexToB Poccuiickoi @Denepanuy, peHICHIAMH
COOTBETCTBYIOIIEr0 OpraHa yIpaBlieHns 00pa3oBaHHEM, Verasom  Jlunes,
TTono)KeHeM 0 6UbIHOTEKe, YTBEPKIAEHHBIM TUPEeKTOpoM Jnmes. ,

5. JlesATeqbHOCTh OWMONMOTEKM OCHOBBIBAETCS Ha MPWHLMIMAX JACMOKpaTHH,
rymMaHusMa, OOIIeJOCTYITHOCTH, IIPUOPHTETA oblIleuenoBeUeckuX — LIeHHOCTel,
rpakIaHCTBEHHOCTH, CBOOOHOrO Pa3BUTHS JIMIHOCTH.

6. [TopsimoK MONBE30BAHMS MCTOUHMKAMHM HH(OPMALMH, IEpeueHb OCHOBHBIX
YCJIYT W YCIOBHAX MX TIPEIOCTABICHUS OTPEACIIAIOTCS [Tonosxenuem o OubIMOTEKE
Jlvuess ¥ NpaBUIAaMH TOJb30BaHUA OMONMOTEKOH, YTBEPHKACHHBIMH JMPEKTOPOM
Jlnues.

7. Jluueil HeceT OTBETCTBEHHOCTH 3a JOCTYIHOCTh M KayeCTBO OMONMOTEHHO-
MH(GOPMAIMOHHOTO 06CITyKUBaHUs OUOINOTEKH.



8. Opranuzanus 00CTy»KHBaHHUsS YIaCTHHKOB o6pazoBaTe/bHOro  mpolecca
MPOM3BOMAMTCSL B COOTBETCTBHM ¢ TpaBUaMi  TCXHHUKH 0e30MacHOCTH |
MPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUIHEHUIECKUM TpeOOBaHMAMH.

2. OcHoBHbIE 321241
|. OCHOBHBIMHU 3a/1a4aMy OUOTHMOTEKH ABJISIOTCS:

a) ofecreueHHe yd4acTHMKaM 00pa3oBaTeIbHOro mpomnecca — o0y4aromumes,
negaroruueckiM paboTHuKam. PoxuTensam (MHBIM 3aKOHHBIM IpeICTABUTENSAM)
o0yygaromuxcs (Janee [10JIB30BATESAM) — JOCTYIIa K MHGOpPMalK, 3HaHUAM, HIACIM,
KYJIBTYPHBIM LIEHHOCTSM MIOCPEICTBOM HCIIOJIb30BaHHUsI OuOIMOTEUHO-
uH(GOPMALMOHHBIX pecypcoB Jlumes Ha pasIMIHBIX  HOCHTEILIX: OyMayKHOM
(kHMKHBIA QOHI, (QOHI MEePHOAUYECKUX u3naHuil); mMarHuTHOM ((oHI ayauo- H
suneoxaccer); upposom (CD-auCKH); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) H
HHBIX HOCUTEIAX;
6) BOCIOHTaHHE KyJbTYPHOTO K TPXKJaHCKOro CaMOCO3HaHHA, TIOMOIE B
coLManu3alK 00yJarolerocs, pa3BUTHH €To TBOPHYECKOTo NIOTEHIHANa;
8) GOPMHUPOBAHIE HABBIKOB HE3aBUCUMOr0 GHOMMOTEUHOrO MOJB30BATEA:! obOyueHue
MOKCKY, 0TOOPY U KPUTHUECKOH OleHKe HH(POPMALKH;
r) COBEpIIEHCTBOBAaHME [PEOCTABIAEMBIX OUOJIMOTEKOH ycayr Ha OCHOBE
BHEAPEHMs HOBBIX HMH(QOPMAIMOHHBIX TEXHOJIOTHI ¥  KOMIIBIOTEPH3ALNH
61OIMOTEIHO-HH(DOPMAIIMOHHBIX  TIPOLECCOB,  (hOpMUPOBAHUE KoM(bOpPTHOH
OMOIHOTEYHON Cpebl.

3. OcHoBHbIe GyHKUHH
1. Jlis peanu3anii OCHOBHBIX 3a/1a4 OHOIMOTEKa:
a) hopmupyeT GoHI GHOIHOTEUHO-HH(OPMAIIMOHHEIX PECYPCOB Jlnues;

e KOMIJIEKTYeT yHHUBepCaibHEIA (GOHA  yueOHBIMM,  XyHOKCCTBEHHBIMH,
HAYYHBIMH, CIPABOYHBIMHM, T€/IarOTM4eCKUMH ¥ Hay9dHO-TIOMY/IPHEIMU
JOKyMEHTaMM Ha  TpaldIMOHHBIX W  HETPAJUIMOHHBIX  HOCHTEIAX
uHbOpMaLUH;

e rmononHsieT GoHI MHOOPMALMOHHBIMU PECYpCaMu CETH MHTEPHET, Oazamu H
GaHKaMK JaHHBIX JPYTHX YUPEKICHUH U OpraHu3alui;

e akKyMmynupyeT (OHI JOKYMEHTOB, CO3[aBaeMbIX B JHLECE (myOauKauui u
pabot nexaroros Jluies, JTy4lIXX HAy4YHBIX paboT u pedepaTtoB 00yHAIOMINXCS
M Ip.); -

e OCYIIECTBJIAET pa3MeIeHHE, OPraHu3alii ¥ COXPaHHOCTb IOKYMEHTOB.

6) co3naeT MHPOPMAIHOHHYO TIPOIYKIIHIO:

e OCYILECTBISET AHATUTUKO-CHHTETHIECKYIO nepepaboTKy HHGOPMALKH;

e opraHusyeT W BeleT CcIIpaBoYHO-OHOIMOrpagUyeckuii  anmnapar: KaTaJlord
(anbaBUTHBIN, CHCTEMaTHYECKHI), KapTOTEKH (cHCTEMaTHYECKYIO KapTOTEKY
cTaTell, TeMaTHUeCKHe KApTOTEKU), HIEKTPOHHBIA Katanor, 6a3hl JaHHBIX MO
npodumo JInes;

e pa3pabarhiBaeT PEKOMEH/ATENIbHBIE 6ubuorpaduueckie nocodbus (CHUCKH,
00630pHI, yKazaTelu U T.11.);



r)

obecreunmBaeT WH(GOPMUPOBAHHE MOJb30BaTenell 00 HMHPOPMALUOHHOH

POy KLIHH.
oCyIIeCTBIseT AU EPEHIMPOBAHHOE 6UOIHOTEYHO-HH(OPMALIMOHHOE

V)KHBaHNE 00y4JaroLIuXcs:

pefocTaBiIseT WHGOPMALMOHHBIE PECYPCHl Ha PA3NUYHBIX HOCHTEIAX Ha
OCHOBE M3YUYEHHS MX HHTEPECOB ¥ HH)OPMALOHHBIX IOTPEOHOCTEH;

co3jaeT yCJOBHA U  pealu3auMud  CaMOCTOSTENBHOCTH B o0yueHuH,
[I03HABATEIBHOM, TBOPUYECKOH IESTENBPHOCTH C OTNOPOH HA KOMMYHHMKAIHMIO;
CIIOCOGCTBYET pAa3BUTHIO HABBIKOB caMooOydeHHus (ydacTMe B CETEBBIX
OIMMITHAAX, TEJIEKOMMYHHKAIIMOHHBIX IIPOEKTaX B CHUCTEME AMCTAHIIMOHHOIO
o0yueHus);

opraHuzyeT o0ydeHHe HaBbIKAM HE3aBUCMMOTO OHOIHOTEUHOrO MOJIE30BATENA
¥ motpebuTesst MHGOpPMALNK, CONEHCTBYeT MHTErpalui KOMILIeKCa 3HaHWH,
yMeHHi! ¥ HaBBIKOB PabOThI ¢ KHUTOH U MHpOpMaLMeH;

OKa3bIBaeT HHGOPMALMOHHYIO MOAAEPHKKY B peLISHUU 3a/1a4, BO3ZHUKAIOLIMX B
mpolecce MX yue6HOM, camooOpa3oBaTe/IbHON U A0CYTOBOH JeATENBHOCTH,
OpraHM3yeT MacCoBble MEPOIPUATHS, OPUCHTUPOBAHHBIE HA PA3BUTHE o01eH,
M YUTATeNIbCKOW KyJIbTYpBl JTUYHOCTH, CONEHUCTBYET Pa3sBUTHIO KPUTHHECKOTO
MBILUTEHHUS,

cofeficTByeT uJIeHaM II€JarorM4ecKoro KOJUICKTHUBAa W aAMHHHCTpalliH
yupexkIeHds B OpraHu3aluuu o0pa3oBaTeNbHOro mpouecca M - Jocyra
obyuatonmxcss  (mpocMoTp  Buaeo¢unbMoB,  CD-IMCKOB,  MPE3CHTALMH
PA3BUBAIOLIMX KOMITBIOTEPHBIX HID);

PYKOBOJIWT BOCIIUTATENBHON paboToON ¢ KHATOH B IpyInax MpOUICHHOro MH,
B KJaccax KOMIIEHCHPYIOIEro o6yuenus, B KOPPEKIHOHHBIX Kinaceax (MpH HX
HAJTHYWHN );

ocymectBisier  auddepeHIUpOBaHHOE O6uOIMOTEYHO-MH(POPMALIHOHHOE

o0cmy)KuBaHKe MeAarornuecKuX paboTHHKOB!

BEISBISCT MH(DOPMALMOHHbIE IOTPEOHOCTH W YJOBJIETBOPACT 3aMpPOCH,
CBSI3aHHBIE C 00YYeHHEM, BOCITUTAHUEM U 3[10pOBBEM JIETEH;

BBIABISET MH(OPMAIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPACT 3alpOChl B
06IaCTH TeIaroTHYeCcKUX HHHOBAIMI H HOBBIX TEXHOJIOTHH;

cozelcTByeT IpohecCHOHAIBHON KOMIIETSHIINH, MOBBIIICHUIO KBaTH(pUKALUH,
MTPOBEIEHUIO aTTECTALIMH;

cosmaer GaHK TeNarorddeckoil MHGOpPMALKMH KaKk OCHOBBI  €IMHOH
uHQopMauMoHHONH  cayxOel  Jlumed, OCYIIECTBJIIET  HAaKOTICHHUE,
CHCTeMAaTH3aLMIO HHPOPMALMHK 0 IIpeIMeTaM, pa3zieliaM 1 TeMaM;
OpraHmsyeT JIOCTYI K OaHKy IeJaroruueckoil HHpopMaluu Ha JT00BIX
HOCHTEJISIX; [IPOCMOT] 3JIEKTPOHHBIX BEPCHIl MeIarOrHUYeCKNX N3AaHHUH;
OCYILIECTBIsAET TeKyllee HHpOpMHUpoBaHUe (1HA HHOPMALHH, 0030pbl HOBBIX
MOCTYIUIEHUH W MyOIuKauuit), WHQOPMUPOBAHHUE PYKOBOACTBA Jlvues mno
BOMNpPOCaM yIpaBieHHs 00pa3oBaTeIbHBIX POLECCOM;



 [OIZEPKHBAET JEATEJBHOCTh IEJAarOrHYecKuX pabOTHHUKOB B obsacTu
BO3/aHMsT MH(QOPMALMOHHBIX TPOAYKTOB (IOKYMEHTOB, 0a3 NaHHBIX, Web-
CTpaHML U T.IL);

e CrocoBCTBYeT MPOBEIEHHIO 3aHATUH MO (OPMHUPOBAHMIO UHGOPMALMOHHOM
KyJIBTYpbI; SIBIsIETCS 0a30M [UIsl IPOBEACHMS MPAaKTHYCCKUX 3aHsTHi 110 paboTe
¢ nHGOOPMALMOHHBIMU PECYPCaMH.

A)  OCYILECTBISET nuhhepeHIUpPOBaHHOE 6ubnroTeuHo-uH(GOpMalMOHHOE
obcnyKuBaHUe ponuTeiel (MHBIX 3aKOHHBIX TIPECTaBUTENCH) 00y4aroLMXCH:

e YIOBNETBOpAET 3anpoChl IOJb30BaTeNed ¥ MHQOPMHUpYET O HOBBIX
MOCTYIUIEHUSIX B OMOIHOTEKY,

o KOHCYJNLTHPYET IO BOIPOCAM OPTraHU3alM{ CEMEHHOro YTEHHs, SHAKOMHUT C
uHpOpMaLUel 10 BOCTIUTaHHIO ICTeH;

* KOHCYJBTHPYET [0 BONpOcaM yueOHbIX U3aHuH JU1s o0yJaromuxcs.

4. Opranusaiys AesTeIbHOCTH OHOIHOTEKN

|. Hamuure yKOMILTeKTOBaHHON GrbInoTexy B JInlee obA3aTelbHO.

2. Crpykrypa OuONHOTEKH, MOMHMO TpPaJMLMOHHBIX OTAC/IOB (aboHEMEHT,
YUTATBHBIN 3aJ1), XPaHWIHIIE 17151 YIeOHUKOB MOXET BKJIFOUATh MEIMATEKY .

3. BubnuoreuHo-uH(GOPMALHOHHOE 00CIy)KMBaHHE OCYIIECTBIISACTCA Ha OCHOBC
6uOIUOTEUHO-UH(POPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBUM  C y4eOHBIM U
BOCTIMTATE/BHEIM TUTaHAMU JIMIes, MPOrpaMMaMH, NPOEKTaMH U TIaHOM PaboTHI
OUOTHOTEKH.

4. PBubnauoTeka  BOpaBe  MpeAOCTABIsTh  IIaTHbIE — OMOIMOTEHHO-
MH(POPMALOHHBIE YCIIyTH, IEPEeUeHb KOTOPhIX OTPE/CIIIeTCs YcraBoM Jlunes.

5. CrioHCOpCKasl MOMOIIIb, TTOTy4eHHas OUOIUOTeKON B BUJIE LIEJICBBIX CPE/ICTB
HAa KOMIUIEKTOBaHHe (OHOa W 3aKylmKy o0OpyHoBaHHs, HE BIEHET 32 coboit
CHIKEHHUs] HOPMATHBOB M abCOMIOTHBIX PasMepoB (UHAHCHPOBaHHUS W3 OromKeTa
Jlunes. JleHe)KHBIE CPECTBA 3a CHaHHYIO OMOMMOTEKON MaKylaTypy pacxoldyloTcs
Ha  yIydlleHHe MaTepUalbHO-TEXHUUECKOH  6a3bl OUOIMOTEKH,  TMOATMCKY
MpO(ecCHOHATBHBIX H3NaHM, KOMIIIEKTOBaHHE (POHMA I0KYyMEHTOB.

6. B 1mensx obecreueHue MOIEpHHM3alMM OWOIMOTEKH B YCIOBHSX
HH(GOPMATU3ALMH 00Pa30BaHNUs U B MPEJEIax CPEJCTB, BHIACIACMBIX yIPCIMTEIAMA,
JIuueii obecrneunBaeT OUOINOTEKY:

e TapaHTUPOBAHHBIM  (DUHAHCHPOBAHMEM  KOMIIICKTOBAHUA OUONIUOTEUHO-

MH(MOPMALIMOHHBIX PECYPCOB (B CMeTe YUPEXKISHHS BBEIBOMUTCA OTIENIBHO);

e HEOOXOAUMBIMH CJIY)KEOHBIMM M TNPOU3BOACTBEHHBIMH TOMCILCHHAMU B
COOTBETCTBHM CO CTPYKTypodl OHONMOTEKM M HOPMAaTHBaMW MO TEXHHUKE
6e30MaCHOCTH  SKCIUIyaTallid  KOMIBIOTEpOB  (OTCYTCTBME — BBICOKOH
BII)KHOCTH, 3arbUIEHHOCTH TOMeIIeHH !, KOpPO3HOHHO-aKTUBHBIX MpHMecet
VJTH 27IeKTPONPOBOISILIEH MBLIKM) U B COOTBETCTBHH C MOJIOKCHUAMH CanlluH;

e COBpPEMEHHOW 3IIEKTPOHHO-BBIMUCIUTENIBHON, TeNeKOMMYHUKAUUOHHOH |
KOITHPOBATBHO-MHOKUTEIBHON TEXHUKOH M HEOOXOAUMBIMH [POrpaMMHBLIMH
MPOLYKTaMH;



® DEMOHTOM M CEPBUCHBIM OOCIHYy)XHBaHMEM TEXHUKM U 000pyHOBaHMUs
OubInOoTEKH;

® OHOIMOTEYHOW TEXHUKON U KaHLEIAPCKUMH MIPUHAJIEKHOCTIMU.

7. JIume#l cosmaeT YCJOBHS IS COXPaHHOCTH ammapaTypbl, 000pyHOBaHMS H
EMyIIecTBa OUOIHMOTEKH.

8. OTBETCTBEHHOCTh 34 CHCTEMATHMUYHOCTH M Ka4yecTBO KOMILIEKTOBaHUA
ocHOBHOTO (oH1a GUGIMOTEKH, KOMILIEKTOBaHUe y4eOHOro (pOHa B COOTBETCTBUH C
©eepanbHBIMU NIEPEYHAMM YIYeOHUKOB B yIeOHO-METOAMUECKHIX U3IaHHUii, CO3AaH1e
5e00XOAUMBIX YCIOBUN IS JEsITeILHOCTH OMOIMOTEKHM HECET OUPEKTOp JIMLES B
COOTBETCTBHH C YcTaBoM Jluues.

9. Pexum paboThl OuONHOTEKH oOmpenesseTcs 3aBedylolluM OuOIMOTEKON
(6ubnuoTexapeM) B COOTBETCTBUM C MPaBHJIaMH BHYTpeHHero pacropsiaxa Jlues.
[Ipu omnpeeneHuH peXkuma padoTsl OMOIHUOTEKe TIPeyCMAaTPHBAETCS BBIACIICHHE!

® IBYX YacoB pabo4yero BpeMEHM €XEIHEBHO Ha BBINOJHEHUE BHYTPH

O6ubanoTeyHOM paboThI; :

e OIHOTO pa3a B Mecsll — CAHWTAPHOrO [HS, B KOTOPHIH oOCIy)XHBaHWE

10JI630BaTENeH HEe TPOU3BOIUTCS,

e He MeHee OIHOrO pasa B MecsL — METOAUYECKOro JIHS.

10. B uemsax obecredeHus: pallMOHABHOTO HCIOJIB30BaHUS HH(MOPMALMOHHBIX
pecypcoB B paboTe ¢ JIeThMH U IOHOIIeCTBOM Oubanoreka Jluies B3aMMOACHCTBYET C
oubdaroTekaMu MuHucTEpCTBa KyNbTYpbl Poccuiickoi @enepanuy.

5. ¥Ynpaaenue. lllTaTsl

1. Vnpasnenue OuONIMOTEKOH  OCYLIECTBJISETCS B COOTBETCTBUH  C
3aKoHoaTe scTBOM Poccutickoi ®enepanuu, cyosexTos Poccutickoii Mepepanuy U
YcraBoMm Jluues.

2. Obmee pyKOBOICTBO JEATENBHOCTHIO OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP
JIvnes.

3. PykoBojacTBO OGMONIHOTEKOM OCYLIECTBIACT 3aBeyromuii  OubinoTeKon
(6ubanoTexaphb), KOTOPBIH HECET OTBETCTBEHHOCTD B IIpeJie/iaX CBOEH KOMIETeHINH
rnepe] 0BIIECTBOM U AUpeKTOpoM Jluliesi, 00y4YaroUMUCS, HX POAUTENSIMU (MHBIMHU
3aKOHHBIMM IIPENCTABUTENSIMM) 32 OpraHW3al{il0 M Pe3yJIbTaThl ACATETBHOCTH
oubnuoTexu B COOTBETCTBUU c (G yHKLIMOHAJIbHBIMH 00513aHHOCTSIMH,
peyCMOTPEHHBIMH KBaTU(DUKALIMOHHBIMU TPEOOBaHUSIMH, TPYIOBBIM JI0MOBOPOM H
YcraBom Jlunes.

4. 3apemyroumii OuGnuortexkoil (6ubmMoTekapp) HasHauaeTCs AUPEKTOPOM
JIuies, MOXKET SABJIATHCSA YIEHOM MENaroruyeckoro KOJIJIEKTHBA U BXOAWTH B COCTaB
e aroruyecKkoro cosera Jlumes.

5. MeToauyeckoe COMPOBOXKAEHHE HEATEIBHOCTH OMOMMOTEKH obecrieurBaeT
crielanucT (MeToAMCT) mo yueGHBIM (OHIAaM M IIKOJIbHBIM OMOJIHOTEKaM OpraHa
ynpas/ieHus 00pa3oBaHUeM, YUpeKJeHHs CHCTEMBI MMEPENOATOTOBKM U MTOBBIIICHHUS
KBATU(UKALINK, PETHOHATBHOT0 HH(OPMALMOHHOTO LEHTPA.

6. 3aBexyronmil GubnuoTeKoil (6ubiHoTeKaps) paspabaThiBaeT U MpPeiCTaBIseT
PYKOBOZUTEIO JHLES HA YTBEPKAEHUE CIIENyOIHe TOKYMEHTHI:



2) OJIOYKEHHEe 0 GUOIMOTEKe, PaBUIIa T10JIB30BaHNs OMOIHOTEKON;

§) CTPYKTYpy M IUTAaTHOE pacnucaHue OUOMMOTEKH, KOTOpBIC pa3pabaTbIBalOTCS Ha
ocHOBe 00BEMOB pabOT, ONMpPEJENIEHHBIX MOJIO0XKEHHEM O 6ubmauoreke Jlumes ¢
seronp3oBareM «MeKOoTpacleBbIX HOPM BPEMEHH Ha MPOLIECCHI, BBITOTHACMBIC B
sudnuorexkaxy (IlocTaHoBieHHe MUHHCTEPCTBA TpyJda W COLMATIBHOIO pPasBUTHA
Poccuiickoit ®enepanuu ot 3 despans 1997 r. Ne 6);

3) MOJIO’KEHHE O IUIATHBIX yCIyrax OuOIHOTeKHY;

r) IJIaHOBO-OTYETHYIO JOKYMEHTAaLHUIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTALHUIO.

6. TTopsAI0K KOMILIEKTOBaHHUA 1TaTa OUOIHOTEKH JIviest periaMeHTHPYETCsl €ro
VcraBoMm.

7. B mensx obecreveHust muddepeHunMpoBaHHON paboThl OHOMMOTEKH MOLYT
BBOIMTHCS JOJKHOCTH: 3aBeIyIOIIMii OT/e/IoM (CEKTOPOM), TIIABHEIH oubnuoTeKaphb,
riasHbI 6ubmorpad, oubnuorpad, MeauacneuanucT.

8. Ha paGory B GuONMOTEKY NPUHUMAIOTCA JIMLA, HMMCIOLIKE HeOOX0AUMYIO
npodecCHOHAIBHYIO MMOATOTOBKY, COOTBETCTBYIOLIYIO TpeOoBaHUIM
xBaTM()UKAIIMOHHON XapaKTEPUCTUKH 110 JIOJDKHOCTH K TIOJTy4eHHOH CrelnaabHOCTH,
MOATBEPKACHHYIO TOKyMEHTaMu 00 006pa3oBaHUH U (unn) KBaJTU(hUKAILIHH.

9. PaGOTHUKH GHOIMOTEK MOTYT OCYIIECTBJISTH MearorniecKyto NeATeJIbHOCTD.
CoBMereHne GUOIHOTEIHO-MHPOPMALMOHHOM ¥ TEIaroru4eckol JIeATebHOCTH
ocylIeCTBIsIeTCs: pabOTHUKOM OUOIHOTEKH TONIBKO Ha J00pOBOILHON OCHOBE.

10. TpynoBble OTHOLIEHHS PAOOTHUKOB oubauroreky W Jluues peryiupyroTcs
TPYZOBBIM  JOTOBOPOM, YCJOBHA ~ KOTOPOTO  HE  JO/DKHBI - [POTHBOPEHMTH
3aKoHOaTenbeTBY Poccuiickon Penepauuu 0 TPyIE.

6. IpaBa u oGs3anHOCTH OUOINOTEKH

1. PaGoTHuKH OMOIMOTEK UMEIOT TIPaBo:
a) CcaMOCTOSTENBHO BbIOMpaTh (QOPMBI, CPEACTBA M MCTOMDI OnbaMoTEUHO-
WHGOOPMAIIMOHHOTO ~ OOCITy)XMBaHHA  00pa3soBaTeNbHOrO M BOCIHTATEJIBHOTO
MPOLIECCOB B COOTBETCTBHH C LENSAMH U 3a/ladaMy, ykasaHHBIMH B Ycrase Jluiest u
[lonoxxeuuu o oubnuorteke Jlnues;
6) MPOBOINTH B YCTAHOBJIEHHOM MOpAiKe (AKyIbTATUBHBIC 3AHATHA, YPOKH H
KPYKKU OUOIHOTeYHO-OMGIHorpapuIeckux 3HAHWUH ¥ MHPOPMALMOHHOHN KYJIBTYPBI;
B) ONIpe/IeNsTh HCTOYHIKH KOMIIIEKTOBAH!s HH(OPMALMOHHBIX PECYPCOB;
r) W3pIMaTh W pEaJH30BLIBATE JIOKYMEHTBI M3 (GOHIOB B COOTBETCTBUU  C
HHCTPYKIMeH 1o ydeTy GuGnuoTeYHOro GoHua;
1) OmnpeeNnsaTh B COOTBETCTBHU C MNpaBWIaMH TOJIE30BAHUA oubauorexoi Jluies,
yTBEP)KIEHHBIMU JMPEKTOPOM JIHLes, M IO COINACOBAHMIO C POIUTENBCKUM
KOMUTETOM HJIV TIOMEYUTENILCKHM COBETOM BHIbI M pa3Mephbl KOMIICHCALIMH yiepoa,
HAHECEHHOTO T10JIb30BaTeNIIMUA OUOIHOTEKH;
e) BHOCHTB TIpeJIOKeH!s AupeKTopy JIuies Mo COBEPLICHCTBOBAHMIO OILIAThI Tpy/d,
B TOM uMCie HambaBOK, MOMIAT M IpeMUpoBaHMs pabOTHHKOB OHOIMOTEKM 32
JOTIONHUTENBHYI0 paboTy, HE BXOIAIIYHD B KpYr OCHOBHBIX 00s3aHHOCTEN
pabOTHHUKOB GUONMOTEKH; MO KOMIIECHCAMOHHBIM MEPONPUATHAM, CBASAHHBIM C



SpeHBIMM YCJIOBHSIMU TpYyZHa (6ubaHOTeYHas TBLIb, TPEBBILICHAE HOPMAaTHBA
paboThl Ha KOMIIBIOTEPE);
) y4acTBOBATh B ynpasiienuu JlniieeM B mopsiaxe, onpezensemMom Ycraom Jlumes;
3) UMeThb EXEerofHbli OTHycK 28 KaleHZapHBIX IHEH M JONOJHUTE/IBHBIN
OIUIAYMBAEMBI OTIYCK B COOTBETCTBUH C KOJUIEKTHMBHBIM JOTOBOPOM MEXKIY
paboTHuKamMu U gupekTopoM Jluies WIM WHBIMH JIOKaIbHBIMH HOPMATHBHBIMH
aKTamy;
#) OBITH MIPENCTaBACHHBIMU K Pa3M4HbIM (DOPMaM MOOLIPEHHU, HarpajaM U 3HaKaM
OTJIHYHS, IPEeAYCMOTPEHHBIM U1 paOOTHUKOB 00pa3oBaHus U KyJbTYpBI;
K) y4acTBOBaTh B COOTBETCTBUH C 3aKOHOIAaTedbCTBOM Poccmiickoi Denepauny B
paboTe OMOMMOTEYHBIX aCCOLIMALMH UITH COIO30B.

2. PaGoraukm 6uOInoTeK 00s3aHbl:
a) obecrneuuTh MONL30BATEISIM BO3MOXKHOCTH paboTel ¢ HMHPOPMAUMOHHBIMH
pecypcaMu OMOIHOTEKY;
6) HH(GOPMHUPOBATE [TOJIB30BATENEH O BUAX MTPEIOCTaBIAEMbIX OHOIHOTEKOM YCIIyT;
B) oOecreYnTh HayuHYHO OpraHu3aluio (JOHI0B U KaTaJloT0B;
r) dopmupoBaTh (GOHABI B COOTBETCTBHMM C YTBEPXKIEHHBIMH (elepanbHbIMU
mepevHsMH yd4eOHBIX HW3aHWM, o0Opa3oBaTelbHBIMH  IporpamMmamy  Jlumes,
HHTepecaMy, MOTPEOHOCTSIME U 3aIIpocaMy BceX KaTeropHi M0J1b30BaTelen;
1) COBEpIIEHCTBOBAaTh WHOpOpMalmoHHO-OubIHorpaduueckoe u  OUOIHMOTETHOE
o0cy:kMBaHME MT0Ib30BaTE/IEeH;
e) obecrneuuBaTh COXPAHHOCTh WCIONB30BaHUSI HOCHUTENeH MHpOpMAalnH, HX
CHCTEMATH3alIHI0, pa3MellleHHe U XpaHeHHe;
) obecrnednBaTh pPeXKUM paboThl B COOTBETCTBUH ¢ MOTPEOHOCTAMM MOJIL30BATE/EH
1 pabotoit Jluuen;
3) OTYUTHIBATHCS B YCTAHOBIEHHOM TIOpsA/Ke Nepesl AMpeKTopom Jluies,
¥ ) TIOBBIIIATH KBATU(PHKALIUIO.

7. IlpaBa u 06s13aHHOCTH MOJIb30BaTe el OMOIHOTEKH

1. [Tonp3oBaTenu OUOIUOTEKH UMEIOT IIPaBO:
a) modydaTh monHyl0 uH(opmanmio o coctaBe OubmmoredHoro  (oHna,
WH(OPMALMOHHEBIX pecypeax U IpeocTaBIsieMbIX OHOIHOTEKON yeIyrax;
6) moNb30BaThCsl CIPaBOYHO-6ubIMOrpaduueckuM anmnapatoM OUOIHOTEKH;
B) MOJyYaTh KOHCYJIBTAllMOHHYIO IIOMOLIb B IIOMCKE M BbIOOpE HCTOYHHMKOB
uHhOpMaLIUHK;
r) mojydaThb BO BpPEMEHHOE I0Jb30BaHHE Ha abOHEMEHTEe ¥ B HYHUTATBHOM 3ae
‘mevaTHBle M3MAHHS, aAyIMOBH3YyalbHble [OOKYMEHTHl W JpyTHe HCTOUHHKHU
uHhOpMaLuH;
1) IPOAJIEBaTh CPOK IM0JIb30BAHUS JOKYMEHTAMH,
e) MoJIy4aTh TeMaTU4YeCcKue, (daxrorpaduueckue, YTOUHSIOLLIKE u
oubarorpaduyeckue CripaBKy Ha ocHOBe (hoHa OMOIHOTEKH;
) TI0dy4aTh KOHCYIbTALMOHHYIO TIOMOIIB B paboTe ¢ uH(OpMaluedl Ha
HETPANUIMOHHBIX ~HOCHUTENIIX TpPU  [OJb30BAHHM  3JIEKTPOHHBIM ¥ HMHBEIM
o0opyH0BaHUEM;
3) y4acTBOBAaTh B MEPOIPHSTHSIX, IPOBOAUMBIX OUOIHOTEKOMH;



¥) MONB30BAThCS IUIATHEIME yCJIyTaMH, IPeICcTaB/IsieMbIMH OubIMOTEKOM, COrTacHO
ycrapy Jluies u IToJOXKEHHIO O IIATHBIX YCIyraX, yTBEPKACHHOMY IHPEKTOPOM
Junes;
K) 06pamaThes 1uIs paspeleHus KOHGIUKTHOM CHTyaluk K TUPEKTOPY Jluues.

2. Tonp30BaTeNny OUOIHMOTEKH 00A3aHBL:
a) co6II01aTh TIPaBKJIa NOME30BaHMs OHOIMOTEKOMH;
6) GepeXKHO OTHOCHUTBCS K IMPOU3BEACHHMSM IIeHaTH (He BBIpBIBATH, He 3arudarh
CTpaHML, He Jelarh B KHMIax MoJ4epKUBaHMH, [IOMETOK), HHBIM JOKyMEHTaM Ha
pa3HYHBIX HOCHTENIAX, 000pY/I0BaHNIO, HHBEHTAPLO;
B) MOJJEPXUBATh [OPSAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIC
GUOIHOTEKH, PACTIOIOKEHUS KapTOUeK B KaTarorax u KapToTeKax;
r) [ONB30BAThCS LEHHBIMM M CHPABOYHBIMU JOKYMEHTaMH TOJBKO B MOMEIICHHH
OUOITNOTEKH,
1) ybeauThCs NpPU MONYYEHHH [OKYMEHTOB B OTCYTCTBHH nedeKkToB, a Ipu
o6HapykKeHur  NpPOUH(GOPMHPOBAaTH 00  ITOM paGoTHHKa  OMOIHMOTEKH.
OTBEeTCTBEHHOCTh 3a OOHapy’KeHHbIe Je(eKThl B CAABACMbIX MOKYMEHTAX HECET
TMIOCJIEAHHH T10J630BaTE/Ib;
€) PACTIMCHIBATECS B YUTATENHCKOM (hOpMYIIspe 3a KaXIbI IMOTYyYEHHBIH JOKYMEHT
(uckmroueHue: obydarommuecs 1-4 KIaccos);
’) BO3BPAILATh JOKYMEHTEI B OMOIMOTEKY B YCTaHOBICHHBIC CPOKH,
3) 3aMEHSATH NOKyMEHTbl OMOMMOTEKM B CIy4ae WX YTPATBl MJM MOpH MM
PaBHOIEHHBIMHU, JHOO KOMIIEHCHPOBATH ymepG B pasMepe, YCTaHOBIECHHOM
IIPaBUIIAMH [10JTB30BaHHs GUOIHOTEKOH;
W) MOJHOCTBIO paccuuTaThesl ¢ OMONMOTEKOH IO MCTEYCHHH CpOKa o0ydeHuss UIu
paboTs! B Jluiee.

3. TTops 0K MOJb30BaHus OUOIMOTEKOM:
a) sammch oOydarommxcs Jlumes B OnGnUOTEKY MPOM3BOAUTCA IO CIHCOTHOMY
cOCTaBy KJIacca B WHAMBHIYaTbHOM MOPSIKE, MEAArOrneCkiX U HHbIX paOOTHUKOB
Jlunes, pomutenedl (MHBIX 3aKOHHBIX npeacTaBuTeed) obydatommxea — IO
acrnopry;
6) mepeperucTpaliys MoIb30BaTelNel OUOMMOTEKH IPOU3BOAUTCS EIKETOHO;
B) JIOKYMEHTOM, IOATBEPIKIAIOUINM IPAaBO MOIb30BAHUA OUOTHOTEKOH, ABJISACTCH
YUTATETBCKUE QopMyIIsIp;
r) uuTaTeqBCKUH GOpMyIp GUKCHPYET IaTy BBLIAYH MONB30BATEIO NOKYMEHTOB M3
(onaa OHONUOTEKH ¥ UX BO3BPALICHUS B ONOIMOTEKY.

4. TTops 10K MOTb30BaHNS A0OHEMEHTOM:
a) TONb30BATENH HMEIOT NPAaBO IMOJIYYIUTh Ha IOM W3 MHOTOTOMHBIX WU3JIaHUN He
Gosiee IBYX JOKYMEHTOB OJTHOBPEMEHHO;
6) MaKcUMaJIbHbIe CPOKH MOJIb30BAHNSA JOKYMEHTAMH:

o yueOHUKH, yueGHbIe T0COOHS — y4eOHBIH rOf;

e HAyYHO-TIONYJISpHAs, IO3HABATeNlbHAS, XYAOXKECTBEHHAT JUTEpaTypa — 1

MECSILL;

e [epHOAMYECKHE W3/IaHN, W3/aHNs MOBBIIICHHOrO Cpoca — 15 nHed.
B) TIOJIG30BATEIN MOTYT IPOJTHTH CPOK IOJIB30BaHMS JOKYMEHTAMH, €CIH Ha HHUX
OTCYTCTBYET CITPOC CO CTOPOHBI APYTUX MOJIE30BATENEH.



——

5. Ilopsanok Mob30BaHKs YHTANBHBIM 3aJI0M:
a) JIOKYMEHTbI, MpelHa3sHaYeHHble IIs paGoThl B YHTAIBHOM 3ajle, Ha JOM He
BBLIAKOTCS;
0) SHLMKIOMEaNH, CIPABOYHUKHY, PEIKHE, LEHHbIE ¥ UMEIOLMecs B €IMHCTBEHHOM
SK3EMILISIPE TOKYMEHTEI BBIIAKOTCS TONBKO U1 paboThl B YHTAIBHOM 3aJle.

6. Ilopsinok paboThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OHOIHOTEKe,
a) paboTa ¢ KOMITBFOTEPOM YYaCTHHKOB 00pa3oBaTEeIBHOrO MpoIecca MPOU3BOUTCS
10 TpaduKy, YTBEPKACHHOMY mUpeKkTopoM Jlumes u B IIPUCYTCTBUH COTPYIHUKA
OubIHOTEKH;
6) pasperraercs paGota 3a ogHHM [IEPCOHATIEHBIM KOMITBIOTEPOM He Gojiee ABYX
YeJIOBEK OHOBPEMEHHO;
B) [ONB30BaTelb HMeeT MpaBo paboTaTh ¢ HETPaOUILIMOHHBIM  HOCHUTEJIEM
HHQOpMaMK  [OCJEe  TpPeIBAPHUTEIBHOTO TECTUPOBaHUS  ero  pabOTHUKOM
Oubmuorexu;
r) MO BCE BONPOCAM IOMCKA MH(GOPMALMH B MnTeprHeTe monme3oBaTens HOJIKeH
obpauiatecsi K paGOTHUKY GHOIHOTEKH; 3ampelaeTcst oOpallleHHe K pecypcam
HHTepHeTa, mpemnonaraomum onmnary;
1) paboTa ¢ KOMIIBIOTEPOM TPOM3BOIUTCS COTVIACHO YTBEP)KAEHHBIM CaHUTapHO-
TUTHEHHYECKUM TPeGOBaHUAM.



